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Information for Participants
The reception desk is located in the entrance hall of the 2nd floor, Building A. Please register

there upon arrival.
The participation fee for two days is 3,000 yen for members and 4,000 yen for non-members.
Please pay the fee by postal order (yubin furikae) by June 1.
For lunch, the school cafeteria will be open on Sat. June 19, but closed on Sun. June 20. Please
remember to order your boxed lunch for Sunday, if needed. Boxed lunches are payable in
advance by postal order. If you do not want a boxed lunch, please bring your own lunch. There
are no restaurants nearby.
The convention dinner will be held on the third floor of Administration Studies Hall. The fee is
5,000 yen, payable in advance by postal order.
Room A 201 is open for communication among the participants where books, articles, and back
issues of the CAJ journals may be purchased and some refreshments are available.
Parking information: please follow the guard’s instructions.

To Presenters

Please refer to page 48 of this program for the availability of facilities and the type of audio-visual
equipment you require. You are advised to try out the equipment prior to your presentation. If
you are presenting in the morning, make your checks before the first session starts. If you are
presenting in the afternoon, make them during lunch time.

The presentation time is 30 minutes including questions and answers. Please adhere to the start
and finish times of the presentation.

Presenters are requested to send 30 copies of their papers by June 16, 2004 addressed to David
Prucha, Director of Overseas Affairs as stated below.
In case of cancellation of the presentation, please contact the Office of Academic Services in
advance. If the cancellation occurs during the convention, please call the Executive Secretary
(Tel 090-1700-2920).

To Session Chairs
Please be at the designated room 10 minutes prior to the start of the session.
Please adhere to the start and finish times of the presentation. Proceed to the next
presentation at the scheduled time.
In case of a presentation cancellation without notice, do not proceed immediately to the next
presentation but leave the time slot intact. If the Academic Service Office is informed of the
cancellation beforehand, we will notify you.

Please send copies of papers to: Director of Overseas Affairs
David Prucha

Room No. 506 Faculty of Commerce, Takushoku University, 815-1 Tatemachi, Hachioji-shi
Tokyo0193-0985 E-mail: dprucha@ner.takushoku-u.ac.jp

Inquiry about presentation/papers before the convention: Director of Academic Services
Richiko IKEDA
Tel./FAX: 042-387-1512. E-mail: ikedar@icu.ac.jp

Inquiry about fees before the convention and any inquiry during the convention:

Executive Secretary

NaokoMaeda Tel: 090-1700-2920 E-mail: adf90080@syd.odn.ne.jp




